
Register as a 
Virtual Attendee 

Step #1: From the EMI SIG 
SharePoint page, click on 
the Annual Meeting icon

Step #2: Click on the 
Annual Meeting 
Registration icon

Step #3: Click on the 
Register icon to open the 

registration form
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From the Annual Meeting 

Page you can also access:

What are 
my options? 

C
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2018 Archive to 

download attendance 

certificates, photos,  

presentations, etc. 

Instructions to download 

the Mobile App

Lodging & Transportation 

links and information.

Meeting Agenda times, 

sessions, abstracts, 

presenter bios, etc.

Toolboxes with resources 

for Subcommittee 

Leaders, Presenters & 

Facilitators.
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Quick 
Tip…

You can click on the Edit icon to 

modify your registration at any time.
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Complete the Online 
Registration Form 

Step #4: Verify that your 
Name and Role appear 
as you would like to be 
displayed on your badge

Step #5: Check the box  
to virtually attend the 
Annual Meeting via 
WebEx

Submit Your 
Virtual Registration

Step #6: When finished 
with all your selections, 
check the I will not… box 

Step #7: Check this box 
to acknowledge WebEx 
recording 

Step #8: Click on the  
Submit button to 
complete your 
registration

Complete your registration form 

by placing a check in the box 

next to each session you plan on 

virtually attending. 

What are 
my options? 
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Quick Tip…

Contact EMISIGsupport@

nnsa.doe.gov if your 

Site/Facility does not 

appear in this list.
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You’ll receive an email 

that confirms you’ve 

successfully registered for 

the 2019 Annual Meeting.

Take Note!
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Access a list of all  
Annual Meeting 
WebEx Sessions

Step #9: Return to the 
Annual Meeting page to 
and click on the Attend 
Virtually icon  

Step #10: Click on the 
Session # link next to the 
title of the session you’d 
like to virtually attend
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Quick Tip…

Follow these How to 

Participate steps to attend 

any session webcasts thru 

WebEx.



Join a WebEx Meeting 

Step #11: From the 
WebEx meeting window, 
click Join Meeting

Page 4 | EMI SIG Annual Meeting QG

Need Help? Email EMISIGsupport@nnsa.doe.gov
or call (505) 845-4936 for assistance. 
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You won’t be able to join 

a WebEx Meeting until 5-

minutes before it starts.

Need to Refresh?

If necessary, enter the 

letter “S” and the session # 

as the WebEx password. 

Forgot your 
Password?


